
CAB Case Records Submission Check List - Interactive
Please ensure each file is named using the following format and corresponds to the file in your google folder;

Your Initials, Case Number, Type of Evidence

NOTE : In the case of communications with clients and professionals, you may have multiple emails/texts/WhatsApp messages to provide as 
evidence of correspondence. Please ensure the order of these is clear, so your assessors can read these in chronological order. 

DETAILS OF WRITTEN EVIDENCE	 CASE 1	 CASE 2	 CASE 3

Evidence of veterinary referral.  
Completed referral form or email record.  

Risk Assessment
Specific risks identified in each case and  
how you mitigated against these. May be  
a risk assessment form* or simply your  
notes – could be included in case rationale  
if you are supplying one.

History Gathering
Completed questionnaire (if you used)  
and/or notes from consultation.

Communications with Clients
Unedited copy of report and any generic 
handouts received by client and summary  
of follow up sessions/calls/emails. 

Communications with Professionals
Correspondence with referring vet  
e.g. discussions about medication, case 
summary and other professionals  
e.g. groomers where applicable. 

Case Rationale *optional*
Overview of differentials, why you decided  
on the diagnosis and treatment plan you did.  
May include risk assessment and reflection  
on the case.  

CPD
CPD record for last 6 months and planned 
CPD stating what you hope to gain from it.

DETAILS OF VIDEO EVIDENCE	 CASE 1	 CASE 2	 CASE 3

Consultation for One Case
May include evidence of training animals 
directly and coaching others to train. 
If not, evidence of this will need to  
be provided separately.

Follow Up Session for One Case  

Videos of training and coaching 
If not included in consultation  
or follow up videos.  

Consent Forms 
From clients who can be identified  
in videos or written records.
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